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1. wit=S 7§ (Course Description)

1. 42|72 (Course Overview)[%200~450X}

Students are given step-by-step instruction in different kinds of interviews and different interview
questions, and then practice various interview scenarios. Practice is task-based and
problem-solving. Interview practice is completed in-class and online.

2. ZO|SH (Course Objective)[%200~450%t

This course provides students with the necessary knowledge and skills to achieve a
successful job interview.
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Interview

4. d=st5 W& (Prerequisites)

Fundamental knowledge of English

5. et&-dt(Learning Outcomes)

By the end of this course students will have increased their understanding of, and their ability
to confidently apply for jobs and successfully prepare and complete Students gain valuable
insights into the necessary skills and approach to the interview process.




2. 49| WX (Course Materials)

1.

ZF 17X (Required Textbooks)

M3 ISPN; Z A Epudsis
Title Author Publisher Year
All materials provided in pdf, ppt, and )
i Randall B. Wilson Self 2018
online

£ 10X (Supplementals)

Students need a standard sized, lined and margined notebook for note taking.

3. =% E7} (Course Evaluation)

—_

It A (Grading Criteria)

=4 | S} 7|2 0AL 7IEHE A &)
Attendance Assignments Mid-Term Final Others
10 % 0 % 30 % 30 % 20 %

HItYE (Grading Polices)

30 % "other" includes two modular quizzes and weekly online vocabulary quizzes.

Distribution of class grades is based on a curve. No more than 40% of total students can
receive As, no more than 80% of total students can receive As and Bs combined.




A Zo|A =l (Course Schedule)
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Topics

Orientation, meet and greet, uptake survey,

S

Objectives

Class introduction, question and answer, course description and
explanation, and level testing.

A
R ol g

Class Work

Online survey. Interview examples.

ANXE
Required
Readings

None

LA
(Assignments)

None

e
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Topics

Common Types of Interviews

58

Objectives

Understanding the Interviewing Process

Presentation Body language and speech The 1:1 interview 1 practice

A
RS

Class Work

Interview practice, vocabulary, content

PPN =]
Required
Readings

Week 2 online material

|
(Assignments)

None

StA=2 H

il — R |

Topics

Describing People

S8

Objectives

Asking Questions and Taking Note

A
e

Class Work

Journal writing, individual practice, group work, instructor-led practice,
discussion, course book exercise

FS PN =]
Required
Readings

Week 3 online material

|
(Assignments)

None
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Listing-Order Paragraphs

Topics
SEtE Parts of a paragraph
Objectives paragrap
PES e Jgurnal. writing, individual pra;tice, group work, instructor-led practice,
discussion, course book exercise
Class Work
Week
4 HAXE | Week 4 online material
Required
Readings
DFA| None
(Assignments)
[l Fa =y
=R . g
. Listing-Order paragraphs
Topics 9 paragrap
Sk
g o
Obiectives Parts of a paragraph
5
o Aup e Journal writing, individual practice, group work, instructor-led practice,
Week TS5 ldiscussion, course book exercise
5 Class Work
HAXE | Week 5 online material
Required
Readings
i\ None
(Assignments)
22 g
T/
. How-to paragraphs
Topics OwWto paragrap
Sk
— Giving instructions
Objectives 9
65 DA Journal writing, individual practice, group work, instructor-led practice,
rTes discussion, course book exercise
Week | Class Work
6
HIAXE | Week 6 online material
Required
Readings
IHA| .
. Modular Quiz 1
(Assignments) ular Q
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. How-to paragraphs
Topics ow paragrap
o1 Al [K=2
O_l;j:ctrilv:s Giving instructions
7T o Aupe Journal writing, individual practice, group work, instructor-led practice,
res discussion, course book exercise
Class Work
Week
7 F NN
Required |Week 7teonline material
Readings
niyy| None

(Assignments)




8T

Week

Midterm exam

Test

Class Work

Midterm exam

ANXE
Required
Readings

Review for test

|
(Assignments)

None

9F

Week

N
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Topics

Space-order paragraphs

S5 8

Objectives

Describing a place or room

A
e

Class Work

Journal writing, individual practice, group work, instructor-led practice,
discussion, course book exercise

A DX
Required
Readings

Week 9 online material

iy |
(Assignments)

None

Space-order paragraphs

Describing a space or room

Class Work

Journal writing, individual practice, group work, instructor-led practice,
discussion, course book exercise

ANXE
Required
Readings

Week 10 online material

|
(Assignments)

None
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Topics

Persuasive paragraphs

St&L8
Objectives

Stating reasons and using examples

A
WL E

Class Work

Journal writing, individual practice, group work, instructor-led practice,
discussion, course book exercise

HMOXtE
Required
Readings

Week 11 online material

|
(Assignments)

Modular Quiz 2




SHEE .
opics Persuasive paragraphs
S8 . :
Objectives Stating reasons and using examples
125
Week R Journal writing, individual practice, group work, instructor-led practice,
12 Cltla_s? 3v§'rk discussion, course book exercise
ES PN =]
Required |Week 12 online material
Readings
JHA| None
(Assignments)
stAam
_'T'g'p?c:i Opinion paragraphs
S8 : - :
Objectives Expressing your personal point of view
133
Week R Journal writing, individual practice, group work, instructor-led practice,
13 Crz:s_sr vv:rk discussion, course book exercise
S anPNI=]
Required |Week 13 online material
Readings
iy None
(Assignments)
stao g
I gp?c:i Opinion paragraphs
StEL g : i :
Objectives Expressing your personal point of view
145
A Journal writing, individual practice, group work, instructor-led practice,
Week SETE = ' ' '
o Class Work discussion, course book exercise
ADXtE
Required |Week 14 online material
Readings
JHA| None
(Assignments)
155 It
Week |, kEO lass | TO e announced
15 akeup Class
=
Woek | Z1ZDA -7 -
16 Final Exam




